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OI1.04. UnpopManHOHHBIE TEXHOJIOTHH B NPOPecCHOHATBHOM 1esITeIbHOCTH
1.0071acTh IPpUMEHEHNsI TPOTPaAMMbI
Pabouass mporpaMma JUCHMIUIMHBI SBJISETCS YacTblO MIPOTPaMMBI  MOJTOTOBKU
CHEeIUaINCTOB cpennero 3BeHa B coorBercTBUU ¢ PI'OC mo cnenumansHoctr CIIO 38.02.05
ToBapoBeneHe U FIKCIEPTU3a KaYECTBA OTPEOUTEIHCKUX TOBAPOB.
2. Mecto aucuumimebl B ctpykrype IIICC3
Huctumummaa  OI1.04. MHopManmoHHBIE TEXHOJOTUH B MPOGECCHOHAILHON eATeIbHOCTH
OTHOCHUTCS K MPO(ECCHOHATHHOMY LIUKITY.
3. Lesu ¥ 3a1a4u AMCHUIIMHBI - TPeOOBAHUS K Pe3yJIbTATaM O0CBOEHHUS M CHUIIJIMHBI
B pesynbrare ocBoeHus aucuuIuiuHbl MHGOpPMalMOHHBIE TEXHOJIOTHH B MPO(hecCHOHATBHON
JESITeIIbHOCTH 00Y4YaIOLIMNACS T0JIKEH
yMeTh:
® CIOJb30BATh MH()OPMALIMOHHBIE PECYPCHI JUIsl TIOMCKA U XpaHEHHsI HHPOPMALIUY;
e 00pabaTpIBaTh TEKCTOBYIO U TAOJWYHYIO HH(POPMAIINIO;
® CIOJb30BATh JIEJIOBYIO IT'paQuKy U MyJIbTUMEAUA-UH(POpMAIIHIO;
® C037aBaTh NPE3CHTALNH;
® [IPUMEHSATh AaHTUBUPYCHBIE CPEJICTBA 3ALUTHI HHPOPMALUH;
e uyTath  (MHTEPIPETUPOBaTh)  HMHTEpPPENHC  CHelUaIM3HMPOBAHHOIO  MPOrPaAaMMHOIO
oOecrnieuyeHus, HaX0IUTh KOHTEKCTHYIO IIOMOILlb, padOTaTh C TOKyMEHTalUEH;
® IPUMEHATh CHELMAIM3UPOBAHHOE MPOrpaMMHOE obecneueHue A cOopa, XpaHEHUs Hu
00paboTKH HH(pOpPMALIMU B COOTBETCTBUH € U3y4aeMbIMU IPO(ECCHOHAIBHBIMU MOAYJISIMU;
® [10J1b30BaThCs aBTOMATU3UPOBAHHBIMU CUCTEMAaMH JIEJIONPOU3BOJICTBA;
® [IPUMEHATh METObl M CPEJCTBA 3AIUTHI HH(POPMAIIH;
3HATh:
® OCHOBHbBIE METOJIbI M CPEJACTBA 0OPAOOTKH, XpaHEHUs, [Iepeayl U HAKOIUIEHUsS! UH(OpMaLnY;
® Ha3Hay€HHWe, COCTaB, OCHOBHBIC XapaKTEPUCTUKU OPraHU3alMOHHOM U KOMIIBIOTEPHON
TEXHUKH;
® OCHOBHbIE KOMIIOHEHTbl KOMIIBIOTEPHBIX CETEeW, NMPUHLMUIBI MAKETHOW Nepenauyd JaHHbIX,
OpTraHM3aLAI0 MEXKCETEBOTO B3aUMO/ICHCTBHS;
e Ha3HAUYEHUE W TMPUHIUIBI HCIOJB30BaHUS CHCTEMHOIO0 M MPHUKIAJHOTO IPOrpaMMHOIO
obecrieyeHus;
® TEXHOJIOTHIO NOKMCcKa HHpopMau B cetu MHTepHET;
® [IPUHIMIBI 3aIUTH HH(POPMALIUK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;
® [PaBOBbIE AaCHEKThl HCIOJB30BaHUS HH(POPMAIMOHHBIX TEXHOJOTUH M NPOrpaMMHOIO
obecneucHus,
® OCHOBHBIE NTOHATHS aBTOMAaTU3UPOBAHHOI 00pab0TKM MH(POpMAIIH;
® HampaBJICHUS aBTOMATU3AIMH OyXTaJlTEepCKON JAeSITeNbHOCTH;
e HazHaueHHWe, NMPUHLUIBI OPraHU3allMU U AHKCIUTyaTallud OyXraJTepCKuX HH(OPMAlMOHHBIX
CHUCTEM;
® OCHOBHBIE YIPO3bl U METOJIbI 0OecTieueHNs HH(OPMaLMOHHOIN 0€30IaCHOCTH.
®opmupyemsble npodeccuonanbHble komnereHuu (11K):
1K 1.1. BeisiBiasiTe OTpeOHOCTH B TOBApax.
1K 1.2. OcymiecTBasATh CBSI3U C MOCTABIIMKAMH W TIOTPEOUTEIIIMHU TIPOTYKITUH.
I1K 1.3. YnpaBiasaTh TOBapHBIMU 3allacaMy U IIOTOKaMH.
[1K 1.4. OdopMasTh TOKYMEHTAIMIO Ha MTOCTaBKY U peau3alliio TOBAPOB.
1K 2.1. UnentuduimpoBats TOBaphI 10 ACCOPTUMEHTHOM MPUHA/IIEKHOCTH.
[1K 2.2. OpraHn30BBIBaTh W POBOAMTH OIEHKY KaueCTBa TOBAPOB.
[1K 2.3. BemmonuaTh 3amaHus skcnepra Oojiee BBICOKON KBaTM(UKALMK TPH MPOBEICHUU
TOBApPOBEIHON IKCIIEPTU3BI.
1K 3.1. YuacTBOBaTh B IUIAHUPOBAHUU OCHOBHBIX MTOKa3aTeel AeATebHOCTH OpraHu3aliH.
[1K 3.2. [TnanupoBath BHITOIHEHHE PA0OT UCTIOTHUTEISIMH.
[1K 3.3. Opranu3oBsiBaTh pabOTy TPYAOBOTO KOJJICKTHBA.
[1K 3.4. KoHTpOonMpoBaTh X0/ ¥ OLIEHUBAThH PE3YJITATHI BBITTOIHEHHS PA0OT MCIIOIHUTEISIMA.



1K 3.5. OdopMIsITh Y4€THO-OTUYETHYIO TOKYMEHTAIIHIO.

dopmupyemsie obmue kommereHuu(OK):

OK 1. TloHuMaTh CYIIHOCTP W COLHMAIBHYIO 3HAYMMOCTh CBOeH Oyaymiedt mnpodeccun,
IIPOSIBJIATH K HEM YCTOWYUBBIN UHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO IESTEIBHOCTb, ONPEICNSATh METOJIBl H CIIOCOOBI
BBITNOJIHEHUS PO ECCHOHANBHBIX 3a]1a4, OLIEHUBATh MX 3((EKTUBHOCTh U Ka4eCTBO.

OK 3. Ilpunumarth pelieHusl B CTaHJAPTHBIX U HECTAHAAPTHBIX CUTYAlUSIX M HECTH 3a HHUX
OTBETCTBEHHOCTh

OK 4. OcymecTBiarh IOUCK, aHAIM3 W OICHKY HH(pOpPMAaIMK, HEOOXOIUMON s
MIOCTAaHOBKM U PpEHICHUs MNPOPECCHOHANBHBIX 3a/1a4, NPO(GECCHOHAIBHOTO U JIMYHOCTHOIO
pa3BUTHSL.

OK 5. Bnanerp nH(pOpMaMOHHOW KyJIbTYpOH, aHAIU3UPOBATh U OLIEHUBATH MHPOPMALUIO C
UCTIOJIb30BaHUEM HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHA.

OK 6. PaGorath B KOJUIGKTHBE M KOMaHJe, oOecreunBaTh ee ciuioueHue, 3¢(dexkTuBHO
o0mmaTbes ¢ KOJUIETaMH, PYKOBOJICTBOM, MTOTPEOUTEISIMHU.

OK 7. bpatb Ha ceOs OTBETCTBEHHOCTh 3a pabOTy WICHOB KOMAaHJbI (IOJYMHEHHBIX ),
pe3yabTaT BBIOJIHEHUS 3aJaHHA.

OK 8. CamocrosTensHO ONpeAeisaTh 3agadd  Npo(ecCHOHATBPHOTO ¥ JIMYHOCTHOTO
pa3BUTHSA, 3aHUMAThCS CaMOOOpa30BaHHEM, OCO3HAHHO IIJJAHUPOBATH  IMOBBIIICHUE
KBATH(PHUKAITUH.

OK 9. OpueHntupoBaTtbcs B YCIOBHUAX YacCTOM CMEHBI TEXHOJOTUN B MpOodhecCHOHATbHOMN

JeSITeIbHOCTH.
4. Oo0mas Ttpynoemkocts aucuumiuHbl OIL04. UndopmanuoHHBIEe TEXHOJIOTMH B
Npo¢ecCHOHATBbHOM 1esITeJIbHOCTH

Bun yaebnoit paboThr Ounas bopma HOJIy4EHUS
00pa3zoBaHus

MaKcUMaJlbHas yaeOHas Harpy3ka 120 yac.

o0si3arenbHas yaeOHasi Harpy3ka 80 uac.

BHeayauTopHast  (camoctositenbHast) | 40 gac.

pabota

dopma arrecTanuu UTOTOBasi HAKOIUTEIIbHAS OI[CHKA

5. TemaTH4ecKHi IJIaH AUCHHUILINHDI

Paznen 1. OcHOBHBIE IPUHIUIIBI, METOABI U CBOMCTBA MH()OPMALIMOHHBIX U
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH

Tema 1.1. IndopmanioHHbIE CHCTEMBI

Tema 1.2. UndopmMariioHHbIE TEXHOJIOTHU

Tema 1.3. DTHHYECKHE U TTPABOBBIE HOPMBI HMHPOPMAITHOHHON IEATEITLHOCTH JIFOJIEH.

Tema 1.4. udopmaririoHHas 6€300aCHOCTb.

Paznen 2. ABromarusupoBanHbie paboune Mecta (APM), X JIOKaJIbHBIE ¥ OTPACIIEBBIE CETH
Tema 2.1. ABTOMaTH3UpPOBaHHbIE CUCTEMBI

Tema 2.2. ABTOMaTH3MpOBaHHbIE pabovre MecTa

Paznen 3. IlpuknagHoe mporpaMMHOe obOecrieueHHe W HMH(POpPMAIMOHHBIE  pPEecypchl B
poeCCUOHATTEHON IeATEeTbHOCTH

Tema 3.1. IIporpamMmmHOe obecrieueHre KOMITbIOTEPOB

Tema 3.2. TexHonoruu co3aanus ¥ 00paboTKu TekcToBoi uHGopMmarmu MS Word

Tema 3.3. Texnonorust 00padoTku TabmuuHOM nHPopmannu MS Excel

Tewma 3.4. Cucrema ympasienust 6a3amu 1aHHBIX ACCESS.

Tema 3.5. Mactep npesentanuii PowerPoint

Paznen 4. TenekoMMyHHKAITMOHHBIE TEXHOJIOTHH.

Tema 4.1. OCHOBHBIE KOMITOHEHTBI KOMIIBIOTEPHBIX CETEU

Tema 4.2. TexHomorus nepeaadn TaHHBIX B KOMIIBIOTEPHBIX CETAX



